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KE HOACH CONG TAC THANG 12

I. CONG TAC TRONG TAM

1. Chinh tri tu twéng

- Chép hanh tét dudng 161, cha truong, chinh sach ciia Pang va phap luét ciia nha
nudc.

- Ky niém 81 nam Ngay thanh 1ap Quan d6i nhan dan Viét Nam (22/12/1944-
22/12/2025).

- Quan triét cac van ban day thém - hoc thém: Thong tu 29/2024/TT-BGDDT ngay
30/12/2024 cua Bo Giao duc va Dao tao quy dinh ve day thém, hoc thém. Cong van so
32/2025/Qb-UBND ngay 19 thang 9 nam 2025 cia UBND tinh vé Ban hanh Quy dinh
day thém, hoc thém trén dia ban Da Nang; Cong véan s6 375/UBND-VHXH ngay
30/9/2025 ve viéc trien khai thuc hién cac quy dinh vé day thém, hoc thém trén dia ban
xa Thang Binh.

2. Chinh quyén

- T6 chire cac ngay 1& va ky niém ngay truyén théng QD NDVN.

- Tép trung nang cao chét luong day va hoc, hudng dan 6n tip, kiém tra va hoan
thanh chuong trinh hoc ky I nam hoc 2024-2025.

- Xay dung ké hoach kiém tra hoc ky I; hoan thanh dé cuong, ma tran, dic ta, dé

kiém tra, huéng dan cham cdc mon hoc truong ra dé kiém tra cudi hoc ky 1. To chire thi
hoc ky cac Nghé thuat, GDTC; GDbP, HDTN-HN.

- Hoan thanh ké hoach kiém tra ndi bd hoc ky I nam hoc 2025-2026.
- Hoan thanh céc chi tiéu dang ky dau nam: Dy gio, thao giang, hoi giang, bao céo
ngoai khoa, chuyén dé...

- Hoan thanh ho so PCGD, XMC va don doan kiém tra PCGD, XMC nim 2025
thanh pho Pa Nang.

- Tham gia va to chirc tt cac cudc thi trong hoc sinh, gido vién.

- I§iém tra viéc thyc hién quy ché chuyén mon, qui ché diém, viéc thuc hién chuong
trinh, t6 chirc day bu chuong trinh, hoan thanh chuong trinh hoc ki I.
~ -Thamgia T6 chuc tap huén phat tri?:n nang e sb cho can bd quan i, gido vién cap
ti€u hoc, trung hoc co s va trung hoc pho thong ndm hoc 2025 — 2026.
- Pon doan Kiém tra cong tac quan 1y chét luong, chuyén ddi sb va cong khai theo
Thong tu 09/2024/TT-BGDPT nam hoc 2025-2026 cua S Gido duc — Pao tao Ba Nang.



- Ra soat viéc thuc hién cong van sé 2021/SGDDT-QLCL ngay 31 thang 10 nim
2025 cta S& Gido duc — Pao tao vé viéc hudng dan sir dung ho so, s6 sach dién tir trong cac
co sO gido duc mam non, gido duc phod thong va gido duc thuong xuyén tir ndm hoc 2025-2026
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- Van dong CBGVNYV thuc hi¢n chuong trinh “Me do dau” theo van ban van dong
cua Hoi lién hi€p Phu nir xa.

- Van dong CBGVNYV ung ho bao lut theo cong van ctia S¢ Gido duc — Pao tao Pa
Nang.

3. Cong tac Poi - HDTN, HN; Cong tac chi nhiém lép - Gido duc dao dirc hoc
sinh

a) Cong tac Boi — HDTN, HN

- T6 chure cac hoat dong hudng té1 chu diém “Uong nude nhd ngudn™ va “Hoc sinh
v6i truyén thong Quan déi nhan dan Vi¢t Nam”.

- Sinh hoat du6i c& chuyén dé: Khong budn ban, tang trit st dung phao va vt liéu
no, an toan giao thong trong dip 1€, TEt.

- Nop tac pham cudc thi v& tranh “Ty hao ba Ning qué huong” cua Lién hi¢p cac
Hd1 Van hoc — Nghé thuat TP DBa Nang phoi hgp véi SGD-DT thanh pho t6 chiec.

- Quén triét nép, qui ché thi va huéng dan hoc sinh 6n tap thi hoc ki 1.
b) Cong tac chi nhiém 16p — Gido duc dao dirc hoc sinh
- Tuyén truyén ngay truyén thong QPNDVN.

- Tuyén truyén “Phong ngira, ngan chdn ma tuy xam nhdp hoc dwong” Va tuyén
truyén phong, chong ma tay.

- Quan triét nép, qui ché thi va hudng dan hoc sinh 6n tap thi hoc ki 1.

- Tiep tuc gido duc dao duc, k§ ning song, giao duc phong chong bao lyc hoc duong,
ma tuy, t& nan xa hoi, phong chay chira chay, viéc chap hanh ATGT; phoi hop tot vei
CMHS @é duy tri s6 luong.

4. Cong tac thu vién - Thiét bi - Phong b mén - CNTT.

- T6 chire ¢6 hiéu qua tiét doc, tiét hoc thu vién.

- Hoan thanh bién ban ban giao tai san.

- Cap nhat kip thoi cac hoat dong nha truong trén Website.

- Kiém ké tai san cudi 2025.

5. Van phong

a) Ké toan

- Dy toan ngan sach nam 2026.

- Giai quyét kip thoi cac ché do chinh sach cho CBGV, NV, HS.
- Piéu chinh sai s6t théng tin BHXH cho GV, NV, HS.

- Kiém tra tai chinh, tai san cu6i nam.
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- Hoan thanh hd so nang lwong trude han.
b) Vian thu

- Hoan thanh céc biéu mau béo cao.

¢) Y té hoc duong

- Hoan thanh thu BHYT hoc sinh.

- Trang bi déy du thudc, dung cuy té phuc vu hoc sinh.

d) Bao vé, phuc vu
- Truc va bao vé€ tai san.

- bam bao vé sinh moi truong san trudng, nha vé sinh.

Il. LICH CU THE
Ngay ‘ Thoi gian - Noi dung cong viéc - Dia diém | Thuc hién
Tuén 13: tir ngay 01/12/2025 dén 6/12/2025
- T4 chitc tiét HDTN-HN. - Theo KH.
112 - HQP truc b?’.O Chi bo tai Pang uy. - HT.
- Kiém tra né nép hoc sinh. - TPTD
f R K A s s . K - Cac bo
- Bdo cao tong két cong tac thang 11 va dy kién thang 12. phan, chc t 8.
- Xay dung ké hoach t6 chtrc kiém tra cudi hoc ky 1. - PHT.
- Pang ky danh sach tham gia Giai Thé thao hoc sinh cap xa nim hoc | - T6 TDTC.
2025 - 2026.
2/12 |- Hoan thién hd so don doan kiém tra ciia SO theo quyét dinh | - Cac bd
1070/Qb-SGDDT vé cong tac quan 1y chat luong; cong tac chuyén | phan.
d6i s6 va cong tac cong khai theo Thong tu s6 09/2024/TT-BGDDT
nam hoc.
3/12 - Hoan thanh du todn ngan sach nam 2026. - KT.
- Dy gio tham 16p. - Lanh dao.
412 - 14h30’: Hop chi bd. - Bang vién.
- 15h15°: Hop HDSP. - HBSP.
- Hop Ban t6 chuc giai TDTT x& Thing Binh. - HT, Thang
5/12 - Cap nhat hoc sinh tham gia BHYT. ;él.\lhan vieny
- Kiém tra viéc day thém hoc thém. - Lanh dao.
- Kiém tra cong tac vé sinh hoc sinh, trudng 16p. -Y té, TPT.
6/12 - K!ém diém Dang vién nam 2025. - DPang vién.
- T6 chire HDTN-HN - GVCN.
Tuin 14: tir ngay 08/12/2025 dén 13/12/2025
- T4 chirc tiét HDTN-HN. - Theo KH.
8/12 | - Hoan thanh céng tac thanh kiém tra ndi bo. - CAc td.
- Kiém tra né nép hoc sinh. - TPTD.




- Sinh hoat cum chuyén mén cap THCS cum 5 (mén Ngir van). | - Theo KH.
Pja diém: THCS Ho Nghinh, phuong Hoa Cuong.
9/12 | - Tap huan phét trién nang luc s6 cho can bd quan Ii, gido vién
cap tiéu hoc, trung hoc co s va trung hoc phd théng niam hoc | - Theo KH.
2025 - 2026.
10/12 | - T6 chirc On tap Kiém tra cudi ky 1. - GVBM.
- Hop trién khai nhiém vu chuyén mon nam hoc 2025 - 2026. | - PHT.
11/12 : X ey TPy P Y
- Sinh hoat t6 chuyén moén thong nhat dé cuong, ma tran, dac ta. | - Cac to.
12/12 | - T6 chirc On tap kiém tra cudi ky L - GVBM.
1312 |- Té chtrc 6n tap kiém tra cudi ky 1. - GVBM.
- T6 chac HDTN-HN - GVCN.
Tuin 15: tir ngay 15/12/2025 dén 20/12/2025
- T6 chitc HDTN-HN - GVCN.
15/12 | - Nop ho so nang luong trude han vé phong Kinh té. - KT.
- T6 chirc 6n tap va kiém tra cudi ky 1. - GVBM.
16/1o | ~Hoan thanh quy ché_l;hen thuong theo Nghj dinh 73. - KT.
- T6 chtrc On tap va kiém tra cuoi ky 1. - GVBM.
17/12 | - T6 chirc On tap va kiém tra cudi ky 1. - GVBM.
18/12 | - T chirc On tap va kiém tra cudi ky 1. - GVBM.
19/12 | - Hoi nghi chuyén dé vé cong tac quan ly chat luong. - Theo KH.
2012 | Hpén thanh thu BHYT. - GV-HS.
- T6 chic HDTN-HN - GVCN.
Tuén 16: tir ngay 22/12/2025 dén 27/12/2025
- T6 chirc HDTN-HN. - GVCN.
22/12 | - Kiém k& tai san. -T6 VP,
- Tham don vi két nghia 143, 574. - Lanh dao.
23/12 | - Kiém tra cAc moén: GDTC, NT, GDDP, HDTN-HN. - GVBM.
24/12 | - T6 chire 6n tap va kiém tra cudi ky L. - GVBM.
- T6 chirc 6n tap va kiém tra cudi ky 1. - GVBM.
25/12 | - Han cudi hoan thanh ho so néng luong trude han va ngp vé phong | - KT.
Kinh te.
26/12 | - T6 chire 0n tap va kiém tra cudi ky L. - GVBM.
- Kiém tra hoc ky I - Theo KH.
2112118 chite HDTN-HN - GVCN.
Tuin 17: tir ngay 29/12/2025 dén 03/01/2026
29/12 | - Kiém tra hoc ky I - Theo KH.
30/12 | - Kiém tra hoc ky I - Theo KH.
a2 |- Kiém tra hoc ky I . , - Theo KH.
- Hoan thanh cong tac kiém ké cuoi nam 2025. - To VP.
1/1/2026 | - Nghi tét duong lich. - Toan truong.
2/1/2026 | - Kiém tra hoc ky I - Theo KH.
3/1/2026 | - Kiém tra hoc ky 1 - Theo KH.




Trén day la ké hoach cong tac thang 12/2025, dé nghi cac td, b phan cong tac cu
thé hoa, trién khai thuc hi€n; trong qua trinh thuc hién néu c6 phat sinh cong viéc, nha
truong thong bao di¢u chinh, bd sung qua Zalo nha truong.

Noi nhgn: HIEU TRUONG
- Phong VH-XH (bao cao);

- Céc t0, cac bo phan (thyc hién); U

- CB,GV,NV (thyc hién); Di ky

- Website;

- Luu: VT. Huynh Thanh Hoa



