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UBND HUYEN THANG BINH  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS LE QUY PON Péc lap - Tu do - Hanh phiic
S6: 05/KH-LQD Ha Lam, ngay 29 thang 4 ndm 2025
KE HOACH

CONG TAC THANG 5 NAM 2025

I. CONG TAC TRONG TAM

1. Tu twéng chinh tri

- Ky niém cac ngdy I1& Ion trong thang 5/2024 (Ngay Quoc té lao dgng
1.5; Ngay Chien thang Di¢n Bién Phu 7.5; Ngay thanh ldp Bgi TNTP Ho Chi
Minh 15.5; Ngay sinh Chu tich Ho Chi Minh 19.5).

2. Chinh quyén

- T6 chuc kiém tra hoc ki Il nam hoc 2024- 2025 (coi thi nghiém tic, ding gio, vé
sinh sach s€ trudc khi vao phong thi, kiém tra va ky gidy nhap...). Xac lap, luu hé so day da
theo qui dinh (Ke hoach, quyét dinh ra de quyét dinh in sao d¢, cam két bao mat, hop dong
in sao d¢, qui ché thi phai duoc niém yét tai phong thi...).

- Pén doan kiém tra cong tac to churc kiém tra cubi ky II nam hoc 2024-2025.

- To chitc on tap luyén thi vao 16p 10 voi 3 mon: Toan, Ngit Vin, Ngoai ngir.

- Hoan thanh viéc chim tra bai, vao diém dung qui dinh, qui ché, kip thoi.

- Hoan thanh chuong trinh hoc ky II nam hoc 2024-2025.

- Hoan thanh kiém tra thé luc ndm 2024-2025.

- T6 chire tong két t6 chuy&n mén, giri bao cao tong két vé nha truong.

- T6 chire xét, cong nhan t6t nghiép THCS.

- Tiép tuc xay dung truong hoc dat chuin quéc gia va kiém dinh chat lwong gido duc.
- T6 chire hop phu huynh hoc sinh.

- Tef}p huén chit ky sb }100 ba dién tur. , )
- T6 chtrc danh gid, xép loai vién chirc ndm hoc 2024-2025. Hoan thanh lay phiéu tin
nhiém CBQL.

- In va ky hoc ba, s6 diém, ho so 16p 6,7,8.

- T6 chirc L& Bé giang, tong két nim hoc 2024-2025.
- Coi thi vao 16p 10, TNTHPT.

- Phén cong truc he, ban giao hoc sinh vé dia phuong.
3. Poan thé

a) Cong tac Pyi —- HDTNHN
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- Tiép tuc tuyén truyén, pho bién gido duc phap luat vé An toan giao théng, phong
dudi nudc, phong chong bao luc hoc duong, phong chay chira chay, ATTP.

- T6 chuc xét két qua rén luyén cua hoc sinh theo thong tu s6 22/2021/TT-BGDDT
ngé}y 20/7/2021 v¢ viéc qui dinh danh gia hoc sinh trung hoc co s& va hoc sinh trung hoc
pho thong.

- Tong ket cong tac chu nghiém, cdng tac doi - HDTN, cong tac thi dua cuia cac 16p,
binh xét giao vién cha nhiém xuat sac va giri bao cao, tong hop danh sach thi dua GVCN vé
nha truong.

- Tham gia thi TPTD gidi cap tinh.

- T6 chirc lao dong don vé sinh khuén vién truong 16p.

- Chuan bi 1& khai giang: Trang tri, am thanh, ban ghé Bé giang.

- Ban giao hoc sinh vé dia phuong.

b) Cong doan.

- Van dong CBGV coi thi nghiém tuc, cong diém vao diém cap nhat ding qui ché.
- Chi dao BTTND kiém tra tai chinh cudi nam.

- Tong két cong doan.

- Van dong BV tham gia hién mau nhan dao dot 2.

¢) Cong tac chi nhiém - Giao duc dao dirc hoc sinh

- Tuyén truyen Ky niém cac ngay 1& 16n trong thang 5/2024 (Ngay Quéc té lao dong
1.5; Ngay Chién thdng Dién Bién Phua 7.5; Ngay thanh Idp Péi TNTP Ho Chi
Minh 15.5; Ngay sinh Chu tich Hé Chi Minh 19.5).

- T chl:rc xét két qué} ren lyyén hoc sinh. Hudng dan hoc sinh lao dong. T chic hop
phu huynh cudi nam hoc, tong két 16p CN.

- Gi4o vién chi nhiém: Kiém tra tai san, ban giao tai san vé nha trudng.
- Tang cuong cdng tac Kiém tra né nép day hoc, tac phong va vé sinh cac khéi 16p.

- Nhéc nhd hoc sinh on tap kiém tra hoc ky va di kiém tra dung thoi gian quy dinh
(cht y khoi 6,8) .

4. Cong tac thw vién - Thiét bi - Phong b mén - CNTT

a) Cong tac thu vién

- Thu héi sach va kiém ké cudi nam.

b) Thiét bi - Phong bd mon

- Thu héi thiét bi va kiém ké cudi nam.

- V¢ sinh cac phong thuc hanh, phong kho.

C)CNTT

- Hoan thanh viéc thuc cong khai theo Thong tu 09/BGDDT. Cép nhat kip thoi cac



hoat dong nha truong trén Website.
5. Van phong
a) Ké toan
- Hoan thanh cac ching tur chi ing thang 1,2,3,4.
- Giai quyét ché do chinh sach con ng (cong tac phi, ting gid nim 2024).
- Hoan thanh hd so hop gido vién.
- B4o c4o cong tac tai chinh cudi thang.
- Hoan thanh kinh phi hop dong 6 thang dau nim 2025.
b) Van thu

- Hoan thanh ho so biéu mau xét TNTHCS 16p 9 ndm hoc 2024 — 2025 theo cong vin
cua phong Gido duc Thang Binh.

- Hoan thanh cac bao cdo theo quy dinh.

- Luu trir van ban dung theo quy dinh.

¢) Y té hoc dwong — Thii qu¥

- Tang cuong viéc kiém tra vé sinh, mdi truong, tuyén truyén ATTP trong nha truong.
- Phoi hop TPT Doi kiém tra vé sinh 16p hoc, vé sinh ca nhan hoc sinh.

- Tuyén truyén stc khoe theo chii & Phong chéng dich Sot xuét huyét.

- Cap nhat strc khoe hoc sinh (chiéu cao, can niang) lan 2 1én CSDL nganh.
- Truc phong y té so ctiru va cham séc hoc sinh.

- Kiém tra céc cong trinh v¢ sinh, v€ sinh khuon vién truong.

- Poi chiéu quy tién mat véi ké toan.

d) Bao vé, phuc vu

- Truc va bao vé tai san.

- Bam bédo nha v¢ sinh hoc sinh va gido vién.

Il. LICH CU THE

Ngay ‘ Thaoi gian - Ndi dung cong viéc - Pia diém ‘ Thuc hién
Tuén 33: tir ngay 05/5/2025 dén 10/5/2025

- 7h00’: Nha truong khoa hé thong edu.vn chdt so lidu thong ké két |- Lanh dao.

qua hoc tap va rén luyén cua hoc sinh 16p 9.

04/5 | - Han cudi cap nhat két qua hoc tap va rén luyén hoc ky I1 16p 9 va ca |- VT.

nam 16p 9 cua hoc sinh.

- T6 chirc kiém tra cudi hoc ki II. - Theo ké hoach.
- T6 chirc 6n tap luyén thi vao 16p 10. -GV.

05/5 | - 8h00’: Hop giao ban dau tuan. - L/dao, KT, TQ.
- 9h30’: Hop hoi dong su pham nha truong. - CBGVNV.

- Hoan thanh hd so xét cong nhan t6t nghiép. - VT.
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- Duyét ké hoach PTGD nam hoc 2025-2026 tai PGD. - HT.
06/5 | T(f) chire kiém tra cudi hoc ki I1. - Theo ké hoach.
- T6 chirc 6n tap luyén thi vao 16p 10. -GV.
- Chuan bi hé so xét cong nhan TN THCS nam hoc 2024-2025. |- VT.
- T6 chirc kiém tra cudi hoc ki I1. - Theo ké hoach.
- Hoi dong xét TN THCS lam viéc. - Theo quyét dinh.
07/5 |- Hoc sinh khoi 9 ky mau 3 TN THCS. - GVCN, HS.
- Han cu6i kiém tra, di€u chinh va phan hoi (néu sai sot) thong tin |- VT.
DKDT cua thi sinh trén tuyén sinh. Gui ho so cua thi sinh cho HD
tuyén sinh cua truong THPT.
- T6 chirc kiém tra cudi hoc ki I1. - Theo ké hoach.
ogys |- Hoi dong xét TNTHCS lam viéc. - Theo quyét dinh.
- Hoan thanh h6 so dé nghi Phong GDDT ban hanh QD cong |- VT.
nhan xét TN THCS nam hoc 2024-2025.
- T6 chirc kiém tra cudi hoc ki I1. - Theo ké hoach.
- T6 chirc on tap luyén thi vao 10. -GV.
09/5 |- Han quéi nop ho so chi tra luong hop dong 6 thang dau nam |- K€ toan.
2025 ve PGD.
- Gui ho so dé nghi Phong GDDT ban hanh QP cong nhéan xét |- VT.
TN THCS nam hoc 2024-2025.
- T6 chirc kiém tra cudi hoc ki I1. - Theo ké hoach.
10/5 | - To chirc on tap luyén thi vao 16p 10. -GV.
- Cham bai vao diém. - GVBM.
11/5 | - Chém bai vao diém. - GVBM.
Tuan 34: tir ngay 12/5/2025 dén 17/5/2025
- To chic Sinh hoat: “Ngay thanh lgp Dgi TNTP Ho Chi |- Toan trudng.
Minh 15.5; Neay sinh Chu tich Ho Chi Minh 19.5".
- 11h00’: Hoan thanh viéc vao diém trén phan mén edu.vn. - GVBM.
- Cap gidy chimg nhéan t6t nghiép tam thoi cho hoc sinhTN |- HT, VT.
12/5 THCS ; ; ; ;
- Cap nhat két qua tot nghi¢p THCS trén hé thong tuyén sinh. - VT.
- T6 chirc 6n tap luyén thi vao 10. -GV.
- Hop xét két qua rén luyén cta hoc sinh khdi 6,7,8. _GlilléTl\’l .TPTD’
- B&0 c4o tong két va thong ké vé Phong. - HT, VT.
135 |- T6 chic 6n tap luyén thi vao 10. -GV.
- Tra bai cho hoc sinh. - GVBM.
- Tap hudn chuc kY sb trén edu.vn. - Toan truong.
- T6 chirc 6n tap luyén thi vao 10. -GV.
14/5 | - Tra bai cho hoc sinh. - GVBM.
- Thay doi nguyén vong 1, nguyén vong 2 vao truong THPT. |- HS.
- Giri bao céo tong két va thong ké vé Phong. - PHT, VT
155 |- T6 chirc on tap luyén thi vao 10. -GV.

- Day hoc hoan thanh chuong trinh.
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- Thay doi nguyén vong 1, nguyén vong 2 vao truong THPT. |- HS.
- 14h: Tong két t6 chuyén mén, t6 Vin phong. - Cac 0.
- Kiém tra tai chinh cudi nam. - Cb, BTTND.
- T6 chirc on tap luyén thi vao 10. -GV.
16/5 | - Lao dong vé sinh san truong. - GVCN, HS.
- Thay doi nguyén vong 1, nguyén vong 2 vao truong THPT. |- HS.
- C4c t6 guri bao céo tong két, bién ban, két qua danh gia xép loai cong |- To trudng.
17/5 Chl:I;C vé nha truong. '
- T6 chtrc On tap luyén thi vao 10. -GV.
- T6 chirc hop phu huynh hoc sinh theo khéi 16p. - GVCN.
Tuin 35: tir ngay 19/5/2025 dén 24/5/2025
- T6 chirc on tap luyén thi vao 10. -GV.
19/5 |- Hoan thélph chuong trinh hoc k:1 I1. , -GV.
- Hop hoi dong su pham danh gia xép loai CBVC cudi ndm hoc 2024- |- HDSP.
2025.
20/5 |- T6 chuc 6n tap luyén thi vao 10. -GV.
- Hoan thanh chuong trinh hoc ki 1. GV.
- Hop Hoi dong lién tich. - HPLT.
21/5 | - T6 chuc 6n tap luyén thi vao 10. -GV.
- Hoan thanh chuong trinh hoc ki 1II. -GV.
o5 |- T6 chirc on tap luyén thi vao 10. -GV.
- Hoan thanh chuong trinh hoc ki II. -GV.
- Han cubi Hoan thanh chuong trinh hoc ki I1. -GV.
23/5 N S A s
- T6 chtrc 6n tap luyén thi vao 10. -GV.
24/5 | - T6 chirc 6n tap luyén thi vao 10. -GV.
Tuén 35 B: Tir ngay 26/5/2025 dén 31/5/2025
- T6 chire 6n tap luyén thi vao 10. -GV.
26/5 | K%ém ké tai san cudi nam. ‘ - T6 VP.
- T6 chtrc khao sat hoc sinh 16p 9 1an 2. - Theo QD.
- Hoan thanh chir ky s6 trén edu.vn. -GV.
- Tong két nam hoc 2024-2025. - HDSP.
27/5 | - Trang tri Lé Bé Giang nam hoc 2024-2025. -VTM, GV nam.
- T6 chire 6n tap luyén thi vao 10. -GV.
- T6 chirc on tap luyén thi vao 10. -GV.
08/5 | T6 chtrc Bé giang ndm hoc 2024-2025 va ban giao hoc sinh vé |- Toan trudng.
dia phuong.
- Nhén ho so danh gia, xép loai vién chirc nim hoc 2024-2025 |- VT.
29/5 |- T6 chire 6n tap luyén thi vao 10, -GV.
- Hoan thanh béo cdo tong két ndm hoc, bdo cdo EQMS - VT.
- T6 chtrc 6n tap luyén thi vao 10. -GV.
30/5 | - Han cudi hoan thanh bao cao téng két nam hoc, bao cao EQMS |- HT, VT.
- Niém phong phong hoc. .. - T6 VP.
31/5 | - T6 chirc 6n tip luyén thi vao 10. -GV.
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Trén day la ké hoach cong tac thang 5/2025, dé nghi cac td, bo phan cong tac cu thé
hoa, trién khai thuc hién; trong qué trinh thyc hién néu cé phat sinh cong viéc, nha trudong
thong bao di€u chinh, b6 sung qua Zalo nha trudong.

Noi nhin: HIEU TRUONG
- Phong GDDT (bdo cdo);

- Cac t0, cac bg phan (thyc hién); O

- CB,GV,NV (thyc hién); Da ky

- Website;

- Luu: VT. Huynh Thanh Hoa



